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Training and Events Planner

For Voluntary and Community Groups in the Amber Valley Area
2010

Please Note:

If you would like a copy of the Training and Events Planner sent
to you, via post or email, or you would like your training courses
or events included in future planners, please contact

Jo Glossop or the Admin Team on 01773 512076.

The Training Planner is also available to download at

www.ambervalleycvs.orqg

Amber Valley CVS

33 Market Place, Ripley, Derbyshire, DE5 3HA
Tel: 01773 512076 Fax: 01773 748688
Website: www.ambervalleycvs.org

Email: training@avcvs.orqg

Com/gen/joglossop/trainingplanner/traningplannerjuly2010
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Do you or your community group M
need training? %RW

If so, we can provide specialised training tailored to your group’s
needs in a suitable venue. We can offer both accredited and
non-accredited training in a variety of areas.

For more information please call 01773 512076
Ask to speak to Jo Glossop, or e-mail training@avcvs.org

Fees and Booking Process

For Amber Valley CVS training courses only, please complete
and return the booking form enclosed in this planner.

Please ensure you enclose the relevant fee. Please make
cheques payable to Amber Valley CVS. You will then receive
confirmation of your allocated place.

Booking a place with other providers:

Please make a note of the course you would like to attend and
the contact details for who you need to book a place with. This
will vary according to the different providers.

If you have any additional support needs that would help you to
participate in our courses please let us know.
Contact Jo Glossop on 01773 512076 or training@avcvs.org

Please note:
Amber Valley CVS receive no specific funding to provide training
courses.


mailto:training@avcvs.org
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Courses with Amber Valley CVS -
Events in the Amber Valley Area -

Courses in Derbyshire -
Other Courses and Events -

General Information

o Please contact the provider direct by using the specified
contact information.

o We make every effort to provide accurate information
about relevant training courses, but we cannot be held

responsible for the quality of provision or accuracy of
content.

o When booking courses with providers, please tell them
that you obtained this information from Amber Valley
CVS Training and Event Planner
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Courses with
Amber Valley CVS




Safeguarding Vulnerable Adults

Recognising and alerting others to suspected abuse
Including domestic violence

=3

These 2 sessions will provide information on Derbyshire’s
multi-agency definition of vulnerable adults, and the
categories of abuse covered within Derbyshire’s agreed

policies and procedures. (To complete the course, both sessions
must be attended)

6th 9.30-12.30

10th 1.00 - 4.30
24th and 25th | 9.30-12.30

Provider:  Amber Valley CVS

Venue: Ripley (To be confirmed)

Cost: £10 for AVCVS Members
£15 for non Members

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.org
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
6




Befriending and Home from Hospital

This four week course provides you with the basic skills
needed to become a befriender. Each session is two hours
long and will concentrate on a different aspect of
befriending such as listening, communication skills, advice
on health and safety and lone working.

(To complete this course, all sessions must be attended)

September 9th 16th 23rd 30th |5.00 - 7.00

Nov / Dec 16th 23rd 30th 7th {1.00 - 3.00

Provider:  Amber Valley CVS

Venue: Amber Valley CVS, Ripley

Cost: Free

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.orqg
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Committee Skills

@’
)
y g

This training session will help you to gain the skills and
knowledge to form and run a committee and hold effective
meetings.

This is ideal for committee members for new or existing
groups.

Provider:  Amber Valley CVS
Venue: Amber Valley CVS, Ripley

Cost: £10 for AVCVS Members
£15 for non Members

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.orq
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Time Management

This session will look at the need to manage time, discuss
different ways and methods of managing time, what
factors steal time and explore ways of dealing with
interruptions.

10,00 100

Provider:  Amber Valley CVS

Venue: Amber Valley CVS, Ripley

Cost: £40 for AVCVS Members
£45 for non Members

Contact: Jo Glossop, 01773 512076 or b/
E-mail: training@avcvs.orq t}?;“&’i:
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
9
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Budgeting and Cash Flow

This course on budgeting and cashflow is a must for every
organisation and will show you how to prepare a budget or
cashflow forecast and how these can be used to control
your funds.

930 - 12.30

Provider:  Derby Community Accountancy Service
Venue: Amber Valley CVS, Ripley
Cost: Free

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.orqg
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Confidence in Meetings

This session will look at how you can take an active part in
the meetings you attend and share good practice
methods.

21st (Somercotes) | 1.00 - 4.00

15th (Ripley) | 10.00 - 1.00

Provider:  Amber Valley CVS

Venue: St. Thomas’ Centre, Somercotes
Amber Valley CVS, Ripley

Cost: £40 for AVCVS Members
£45 for non Members

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.org
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Derbyshire LINk

Enter and View Training for Authorised
Representatives

g A
Derbyshire LINk

Do you have an interest or background in Health and
Social Care? This 2-day training course will cover all
aspects of being a Volunteer Authorised Representative of
Derbyshire LINk including the legislation and good
practice guidelines and a practical observation visit. When
good or poor practice is raised with Derbyshire LINk by the
public, you will carry out an ‘Enter and View’ of those
services and report back your findings to Derbyshire LINK.

10th & 11th 9.30 - 5.00

Provider: North Derbyshire Voluntary Action and
Amber Valley CVS

Venue: TBC, Ripley

Cost: Free

Contact: Anyone wishing to attend this training and %‘ U&
become a volunteer for Derbyshire LINk [ ® A
must contact Elaine Broadhurst, 01773 2 LZ
512076 or E-mail: elainebroadhurst@avcvs.org ORI

Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
12



Introduction to Minute Taking

=4 L L/

~

During this course you will learn how to use the various
technigues to enable you to produce an accurate record of
any meeting where minutes are required.

Provider:  Amber Valley CVS
Venue: Amber Valley CVS, Ripley

Cost: £10 for AVCVS Members
£15 for non Members

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.orqg
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Risk Assessment and Management

This session will cover understanding what a risk
assessment is, knowledge to identify hazards and risks
and how to prepare a risk assessment. Risk Management
helps you to identify and look at the risks that arise in your
organisation and then put sensible measures in place to
control them. By doing this you can protect your
employees, volunteers and members of the public from
harm.

1.00 - 4.00

Provider:  Amber Valley CVS

Venue: Amber Valley CVS, Ripley

Cost: £10 for AVCVS Members
£15 for non Members

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.org
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Derbyshire LINk - Volunteer Champion
Training

6 A

Derbyshire LINKk

This training will cover all aspects of becoming a Volunteer
Champion. Volunteer Champions attend relevant Health
and Social Care meetings as representatives of
Derbyshire LINk. Which will include feeding into the
meetings up to date information and taking information
from the meeting to Derbyshire LINK. An interest in Health
and Social Care topics and a willingness to contribute to
discussions are ideal qualities.

9.30 - 4.10

Provider: North Derbyshire Voluntary Action and
Amber Valley CVS

Venue: High Peak CVS, Whaley Bridge
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Cost: Free

Contact: Anyone wishing to attend this training and become a

q@ﬁ U%

volunteer for Derbyshire LINk must contact
Elaine Broadhurst, 01773 512076 or
E-mail: elainebroadhurst@avcvs.orqg
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
15




o
<
D
-
—
T
jQb)
>
=)
>

(@)
-
<
D
-
~—t
T
jQb)
)
=}
-

(@]
=
<
D
>
—t+
T
jQb)
]
=)
>

(@]
-
<
D
)
—t
T
jQb)
)
=}
)

(@)
=
<
D
)
—t
T
jQb)
>
=)
>

(@)

Event Planning

Everything you need to know about planning and
organising on an event.

1,00 - 4.00

Provider:  Amber Valley CVS

Venue: Amber Valley CVS, Ripley

Cost: £10 for AVCVS Members
£15 for non Members

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.orqg
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Funding and Making Applications

The session will look at application forms, the skills
required for fundraising, criteria of different funders and
how to complete an application form.

NO previous experience required.

vonth

October 9.30 - 12.30

Provider:  Amber Valley CVS

Venue: Bridge Centre, Langley Mill

Cost: £10 for AVCVS Members
£15 for non Members

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.orqg
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
17




o
@
S
@
*
=
”
o
*
<
=l
c
S
~+
9
@
=.
S
Q
o
D
-
@
—h
~—+
”
@)
*
<
=)
c
S
—+
D
@
=,
>
Q
o
@
S
D
*
=t
%
@
*
<
=l
-
>
~+
9
@
=.
S
Q

Benefits of Volunteering

For potential volunteers, this course will look at the wide
range of benefits you can gain from a volunteering role.

1.00 - 4.00

Provider:  Amber Valley CVS

Venue: Amber Valley CVS, Ripley
Cost: Free

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.orqg
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Introduction to Presentation Skills

This session will cover how to put a presentation together,
the use of presentation aids and to be confident when
presenting.

1.00- 4.00

Provider:  Amber Valley CVS

Venue: Amber Valley CVS, Ripley

Cost: £10 for AVCVS Members
£15 for non Members

Contact: Jo Glossop, 01773 512076 or
E-maill: training@avcvs.orqg
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Introduction to Health & Safety

This session will help you to understand the basics of
Health and Safety and its relevance to your
organisation and activities.

9.30 - 12.30

Provider:  Amber Valley CVS
Venue: Amber Valley CVS, Ripley

Cost: £10 for AVCVS Members
£15 for non Members

Contact: Jo Glossop, 01773 512076 or
E-maill: training@avcvs.orqg
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Report Writing

Reports play an essential role in many voluntary and
community sector programmes. They need to be read,
understood, and often acted upon. This workshop will
offer an introduction to key principles of report writing,
technigues for writing short, succinct reports and ideas for

structuring reports.

3rd 1.00 - 4.00

Provider: Derbyshire Learning and Development
Consortium

Venue: Amber Valley CVS, Ripley

Cost: Free

Contact: Jenna Shaw, 01332 265960 or

E-mail: jenna.shaw@consortium.orqg.uk

Please note: The Consortium do charge £35.00 for
non attendance if the Consortium are
not notified before the event.

Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
21
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Interview Skills

Do you interview people as part of your role. This course
can increase your skills in getting the best out of people in
interview situations.

on | 930- 1230

Provider: Amber Valley CVS
Venue: Amber Valley CVS, Ripley
Cost: £10 for AVCVS Members

£15 for non Members

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.orqg
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Communication Skills

E| H

This session will look at who you need to communicate
with, misunderstandings and why they happen, the role of
listening and identifying different ways of communicating

1.00 - 4.00

Provider: Amber Valley CVS
Venue: To be confirmed
Cost: £10 for AVCVS Members

£15 for non Members

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.orq
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Events in the
Amber Valley Area




Volunteer Organiser’s Forum

W Volunteer

The Volunteer Organisers Forum is an opportunity to get
up to date information relevant to anyone in the role of
working with volunteers and to share issues and good
practice around managing volunteers.

700 [Tobe corfimed

Provider:  Amber Valley CVS

Venue: To be confirmed
Cost: Free

Contact: Jo Glossop, 01773 512076 or
E-mail: joglossop@avcvs.org
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Southern Derbyshire
Health and Social Care Forum

Derbyshire Dales CVS

The forum has been formed by a partnership of Amber
Valley, Derbyshire Dales, Erewash and Southern
Derbyshire CVSs’ in order to ensure that there is a clear
route for the Voluntary and Community sector (VCS) to
communicate with Health and Social Care providers such
as the Primary Care Trust and County Council.

Providers: Amber Valley CVS,
Derbyshire Dales CVS, Erewash CVS,
South Derbyshire CVS

Date and Venue: To be confirmed

Cost: Free
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Contact: Angela Quinn at Amber Valley CVS on
01773 512076 or emalill
angelaguinn@avcvs.org

Pam Wood at South Derbyshire CVS on
01283 219761 or email

pamw@sdcvs.org.uk
27
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Volunteer Drop-In Sessions

W Volunteer

Volunteers are invited to drop in for a informal chat to
discuss their volunteering experiences. It will also offer
guidance and advice that may be needed whilst
Volunteering.

Dae Time

December (Christmas 13th 1.00 - 7.00
Celebration Event)

Provider:  Amber Valley CVS

Venue: Amber Valley CVS, Ripley

Cost: Free includes refreshments

Contact: Mandy Rafferty, 01773 512076 or %5 5{,
E-mail: mandyrafferty@avcvs.orqg o 6 |
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
28



Come and meet a variety of funders and take the
opportunity to discuss your groups funding needs.

3.15 - 6.30

Provider: Amber Valley CVS & Amber Valley BC
Venue: Surestart Centre
Bailey Brook Drive
Langley Mill
Cost: Free
Please note: Bookings are through an

appointment only system, for a
15 minute appointment please contact;

Contact: Angela Quinn, 01773 512076
or e-mail: angelaquinn@avcvs.orqg
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Please feel free to contact us if you wish to discuss any details of the

Amber Valley CVS training programme e.g. costs, venues and times.
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Courses in Derbyshire
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Charities and Managing Risk

' ,-;'): i 4 ‘l

> R
1 ‘: %
1 z 2
e —
S
. W '

Derbyshire Dales CVS

In this session, we will look at the financial risks that a
voluntary organisation or charity can be exposed to and
how these can be dealt with.

The session will offer practical advice on identifying
financial risk; assessing the seriousness of risk; reporting
on, managing and monitoring risk; and reducing risk to
acceptable levels.

Time

10.00 - 12.30

Provider:  Derbyshire Dales CVS

Venue: Meeting Room 1,
Agricultural Business Centre,
Bakewell

Cost: Between £5 and £30

Contact: Derbyshire Dales CVS
01629 812154
E-mail: enquiries@ddcvs.org.uk




Taking Charge of Your Life

relate

This course will help you to find ways of acting more
assertively and how to understand aspects of your life that
you may be finding hard to manage.

Month Time
September (Derby) To be confirmed

October (Chesterfield) To be confirmed

Provider: Relate Derby
Cost: Free
Please note: To attend you must be unemployed or

economically inactive or if you are 16-19
you must be of working age, not
employed, not seeking work and not

in full time education.

Contact: Catherine or Sarah at
Relate Derbyshire Training Service.
01246 555 039
E-mail: training.relate @btconnect.com
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How do you fit in?
D [fe @ ) e

Do you understand how the work of your organisation
contributes to the Derbyshire Children and Young People
Plan and the LAA?

Could a better knowledge help you to; understand the
important role you play, communicate this to key
stakeholders and prepare successful funding applications.

Attend one of these very practical workshops to help you
define and record how the activities carried out by your
organisation contribute to Derbyshire’s key documents.

September (Chesterfield) 10.00 - 12.00

September (Bakewell) 10.00 - 12.00
September (Belper) 10.00 - 12.00

Provider:  VOICE for the Voluntary sector in Derbyshire
Volunteer Centres Derbyshire
Derbyshire County Council

Cost: Free

Contact: Diane Scott
07920 202595
E-mail: d.scott@ruralactionderbyshire.org.uk
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What is an LSP? Understanding Local
Strategic Partnerships, the Compact,
and Local Area Agreements

2 o
I S I

Derbyshire Dales CVS

Anyone who is involved in the local voluntary and
community sector has probably heard of Local Strategic
Partnerships, the Compact, Derbyshire Partnership Forum
and other similar strategic bodies. What are they all about,
and how does it affect you and your group? In this session
we will look at why these bodies exist, who is in involved in
them and how you can get your voice heard at these
important forums.

10.00 - 12.30

Provider: Derbyshire Dales CVS

Venue: Meeting Room 1
Agricultural Business Centre, Bakewell

Cost: Between £5 and £30

Contact: Derbyshire Dales CVS
01629 812154
E-mail: enquiries@ddcvs.org.uk
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Minute Taking

Provider:  Community Action Derby

Bupel ainuip

Cost: Free

Contact: Liz Gumbley
01332 227738
Email:liz.gumbley@communityactionderby.org.uk

Monitoring and Evaluation

To be Confirmed

Provider:  Community Action Derby

Cost: Free

Contact: Liz Gumbley
01332 227738
Email:liz.gumbley@communityactionderby.org.uk
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http://www.communityactionderby.org.uk/
http://www.communityactionderby.org.uk/

Time Management for Busy People
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Derbyshire Dales CVS

Do you feel as though you don’t have time to do your job
as well as you would like? Do you think that your work life
balance is all wrong? Do you feel under pressure all the
time? This is the course for you.

In this session we will look at ways of managing your time
more effectively. Topics will include dealing with paper
work and administration, using your diary effectively,
identifying and dealing with things that waste a lot of your
time, prioritising tasks and planning your work.

2nd | 10.00-12.30

Provider: Derbyshire Dales CVS

Venue: Meeting Room 1
Agricultural Business Centre
Bakewell

Cost: Between £5 and £30

Contact: Derbyshire Dales CVS

01629 812154
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Stress Management

relate

This session will look at how to be more aware of the
causes and effects of stress, how drivers affect stress
levels and how to reduce this effect and what suitable
coping strategies there are that work to reduce stress
levels

December |15t | 10.00- 400

Provider: Relate Derby
Venue: Amber Valley CVS, Ripley

Cost: Free Includes Buffet Lunch

Contact: Jo Glossop, 01773 512076 or
E-mail: training@avcvs.orq

Please feel free to contact us if you wish to discuss any details of the
Amber Valley CVS training programme e.g. costs, venues and times.
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Other Courses
and Events
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Diversity and Difference You, Me
Together

*faiths forum
s for the east midlands

This conference will bring together people from different
backgrounds and networks to explore how we can
contribute to the wellbeing of the neighbourhoods we
share

What will the Big Society mean for the East Midlands?

Time

To be Confirmed

Provider: Faith Forums East Midlands

Venue: Leicestershire

Cost: £15

Contact: iInfo@emff.org.uk or 01509 234 317

emcfadmin@btconnect.com or
07778 772176
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Safeguarding Vulnerable Adults Training and
Information Sessions for Voluntary and
Community Groups

Information Drop-in Sessions
If you are not sure that training is relevant to your group, why not come along to an
information session where you can find out more about local training and support:

September 10th 10.00 - 2.00

10.00 - 2.00

Introduction to Safeguarding Vulnerable Adults (1/2 day training session)

Who is the Course for?

All staff and volunteers who have direct contact with vulnerable adults, this induction to
recognising abuse, can be followed by full day course if required.

Aims and Objectives:

To increase awareness of abuse, be more alert to indicators and respond to distressed
individuals appropriately and report through the correct procedures.

Recognising and Alerting Others to Suspected Abuse including
Domestic Violence (1 day training session)

Who is the Course for?

All staff and volunteers who work closely with people who use care services.

Aims and Objectives:

To understand and identify indicators of abuse, to comply with the procedures laid out for
Derbyshire, To increase awareness of abuse generally and be more alert to indicators that
abuse may be occurring and to respond to distressed individuals appropriately and report
through the correct procedures.

Provider: Derbyshire County Council
_ - . @Dsnavsmns
Venue: Staff Education and Training : County Council
Improving life for local paopie
Long Close, Cemetery Lane
Ripley
DES 3HY
Contact: Jemma Prince - 01629 531503

E-mail: jemma.prince@derbyshire.gov.uk
41
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Q"'o Training Booking Form — Amber Valley CVS

';: Please complete this form for each delegate and return along with the relevant fee to:

E‘J‘ F
‘fffk V%g"? Amber Valley CVS, 33 Market Place, Ripley, Derbyshire, DE5 3HA

Your Name:

Organisation or group
(if applicable):

Address:

Contact No:

Email address:

Name of Training Course Date of course

Please check the cost for each Amber Valley CVS Training Course and enclose the
appropriate fee.

| enclose achequeforf...................... Please make cheques payable to Amber Valley
CVS.

Please tell us if you have any additional support needs or special requirements to enable you to
participate fully in the courses.

Please feel free to contact us if you wish to discuss any details of the Amber Valley CVS
training programme e.g. costs, venues and times.

In the event of your cancellation/non attendance, we reserve the right not to refund your
booking fee unless 5 working days notice has been given.
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